
   
Pitzer College Staff Council 

1050 North Mills Avenue 
Claremont, CA 91711 

 
 

Staff Council Meeting 
February 3, 2021 

via Zoom 
 

Attendees: Carlos Alvarez (Chair), Laurie Babcock, Melissa Burrows (Communications Chair), 
Chris Castaneda, Kirsten Carrier (Vice-Chair), Sara Clark (Treasurer), Jackie Contreras (Staff 
Advocacy Secretary), Viridiana Garcia, Maggie Hernandez, Dan Hirsch, Duanduan Hsieh, 
Kathy Kile, Brandon Kyle, Kamalei Lee, Jessica Levy, Anh Mejia, Todd Sasaki 
 

I. Supporting Staff During Staffing Changes  
a. Staff Forum to suggest the functional side of why things are 

happening/changing 
i. How can we support each other? How are changes to departments 

going to support the College moving forward? How are goals/priorities 
changing? 

ii. Updates from each area and what functions have shifted where/to 
whom so staff still knows how to navigate the college 

b. Where do staff members go to ask questions they may have regarding 
changes? 

i. Some staff members may not wish to have an announcement sent out 
regarding departure 

II. Vacation Hours/Bereavement Leave in COVID-19 
a. Can put a hold on expiration of vacation hours given the pandemic?  
b. How do we do a better job at finding coverage for staff who wish to take 

vacation; may feel like they can’t due to current demands.  
c. Bereavement Leave | Can there be more flexibility with the policy given that 

services can’t really be held given the pandemic? (i.e. may need three days, 
but also need time later to attend services when they are allowed to be held) 

i. Has the Bereavement Leave policy been changed, or does it still only 
include immediate family members (i.e. parents, grandparents, siblings)? 

ii. Law change effective January 1st; Those who are caring for a sibling, 
parent, child over the age of 18; California extended family leave to 
other family members during COVID-19 

III. Governance Committee Support 
a. If you need assistance, please reach out to Carlos Alvarez at this time. 
b. What to do if you cannot get a mutual meeting time set?  

i. Senate looking into possible common meeting time for committees. 
IV. Staff Forum Scheduling | Sometime between late February and early March 
V. Spring Staff Council Meetings | Looked at Doodle poll and determined Mondays at 

3:30 p.m. for the next 2 meetings will be scheduled.  
VI. New Hires | Who are they? HR can possibly send out an email of new hires? 
VII. Staff Council Vacancy | Looking to fill in the next few weeks. 
VIII. Priorities for Spring 2021 | What can we do feasibly? Possibly assign 1-2 council 

members to smaller projects.  
 
|| Respectfully submitted by Melissa Burrows || 


